Directions for adding the teachers lounge printer to your
computer.

Go to our home page and download the printer driver

Once the file downloads, click on it and unzip it. Remember where it unzips. You will
need to navigate to it.

1. Click the start button

2. Click Control Panel

3. Double click “Printers and Faxes”
4. On the left side, click add a printer
5. Click Next

Add Printer Wizard

Welcome to the Add Printer
Wizard |

Thiz wizard helpsz you inztall a prinker or make printer
conhections.

= If wou hawve a Flug and Flay printer that connects
lr) through a USE port [or any ather hat pluggable
port, zuch az IEEE 1334, infrared, and =0 on), you
da not need to use thiz wizard. Click Cancel ba
cloze the wizard, and then plug the printer’s cable
into vour computer or point the printer toward your
computer's infrared part, and turn the printer an.
Windowes will automatically install the printer for you,

To continue, click Nest.
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6. Select “Local printer attached to this computer”
a. uncheck “Automatically detect and install my Plug and Play printer
b. then hit “Next”



Add Printer Wizard

Local or Hetwork Printer
The wizard needs to know which twpe of prinker bo get up.

Select the option that dezcribes the printer pou want to uze:

{(#) Local printer attached ta this computer
[ ] Automatically detect and inztall my Plug and Play printer

{73 A netwark printer, or a printer attached to anather computer

i To set up a netwark, printer that iz not attached to a prink server,
\\!) uze the "Local printer'! ophion.
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7. Chck “Create a new port” chck the down arrow and select TCP/IP port, then hit next

Printer Tasks

Add Printer Wizard

Select a Printer Port
Computers communicate with printers through parts.

Select the part vau want paur prinker to uge. [ the part iz nat lizted, vou can create a
rew pork,

() Uze the following port;

- SN
Dl [
C - Ty .

(%) Create a new port:
Type aof part; Standard TCP/IFP Port
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h AL bl Pickieas .

8. On the next screen, it says “Welcome to...”, click Next



Add Standard TCP/IP Printer Port Wizard X

Welcome to the Add Standard
TCP/IP Printer Port Wizard

Y'ou uge this wizard to add a part far a nebwork, printer.
Before continuing be sure that;

1. The device iz turned on,
2. The network, iz connected and configured.

To continue, click Wext,
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9. Type “rnp155c6f”, then click next
Add Standard TCPSIP Printer Port Wizard

Add Port
Far which device do vau want to add a paort?

Enter the Printer Mame or [P addresz, and a part name far the desired device.

Printer Mame or IP Address: | mp155cEf

Fort Hame: [ rnp'l B CEf
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10. Click Finish




Select the port you want your printer to use. If the port ig not listed, vou can create a

Add Standard TCPJIP Printer Port Wizard X

Completing the Add Standard
TCP/IP Printer Port Wizard

Y'ou have selected a port with the following characteristics.

SHMP: Yes
Pratacal: Raws . Part 3700
Device: rhpl BEchF

Part Mame: rhp ] BRcGF
Adapter Type: RICOH Metwaork, Printer C model

To complete thiz wizard, click Finish.
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11.Click “Have Disk”

Printrr Tasks

e,

' Add Printer Wizard

Install Printer 5oftware
The manufacturer and model determing which printer zoftware to uze.

R =

T Select the manufacturer and model of vaur printer. If vaur prinker came with an installation
E- dizk, click Have Dizk. If pour prinker iz not lizted, consult pour printer documentation for
compatible printer software.

b anutacturer L Frinters A

G5 | QFHEEIH Aficio MP 60071 PCL Se .

g“ad “¥ RICOH &ficio MP 7001 PCL Se

e “¥ RICOH Aficio MP 80071 PCL Se

Ricch o || S¥RICOH Aficio MP 3001 PCL e 2
_-J Thiz driver iz digitally signed. [ Windows pdate ] I Have Disk. .. J

Tell me why driver sighing iz irmporkant
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12. Navigate to where you unzipped the file you downloaded



& Install From Disk E

Inzert the manufacturer's installation dizk, and then
o make zure that the corect drive is selected below,

Cancel a

)

[ TR el
=S ==

!-: Copy manufacturer's files from:
|.-5.:"-. V| | Bruwse..J
13. Click OK

14. Click OEMsetup, then click Next

E Locate File

: Lok, it |l.f,\ disc v| ;e
i 1= |5 _notes
| { EB Y OEMSETUR

by Recent

Documents

=

' L

Deszktop

ky Docurments

oy

by Cormputer

g File name: (DEMSETUP v [ open |
by N.etwnrk Files af lype: Setup Information [ inf]

15. Select the first option, then click next



¢ Add Printer Wizard

Install Printer Software
The manufacturer and model determing which printer oftware to uze.

‘ i, Select the manufacturer and model of vaur prinker. [F waur prinker came with an inztallation
dizk, click Hawe Dizk. If vour printer iz not listed, congult your printer docurmentation for
compatible printer zoftware.

| Printers

dl -N*HIEEIH .-’-'-.hu:l-:u MF E001 PCL Be

|

_‘5;}' Thiz driver iz digitally zigned. [ YWwindows Update ] [ Hawe Disk... ]
Tell me why driver signing iz imporkant
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16. Name the printer “Teacher’s Lounge. (You can set it as your default printer, but you
probably don’t want to) then chck Next

Printer Tasks

Add Printer Wizard

Mame “our Printer
Y'ou muzt assign a name to thiz printer.

Tvpe a name far this printer. Because some programs do not support printer and server
name combinationz of more than 31 characters, it iz best to keep the name az short as
i poszible.

Frinter name:

| Teacher's Loungs

Do you want to uge this printer az the default printer’?

) Yes
Mo
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17. Select Do not share this printer, Click Next
18. Print a test page, Click Next
19. Click Finish, then OK
20. You are done



